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Content
Planning

CHEAT SHEET



Step 1: Review your current content
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ACTION ITEM: 

❏ Review your current social media accounts to 
make sure they are up to date

❏ Update your profile picture if needed
❏ Create a snapshot of where you are at right now 

listing your numbers of fans and followers and 
ROI on your social media efforts

What are 3 things you have learned about your audience 
from past posts?

___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________

What were your top performing posts for the last 6 months? 

___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________



Step 1: Look at Your Calendar
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What are the major holidays that your audience celebrates?

Holiday: Date in 2017
Notes:
___________________________________________________
Holiday: Date in 2017
Notes: 
___________________________________________________
Holiday: Date in 2017
Notes: 
___________________________________________________
What are unusual holidays that tie into your brand or 
message (e.g. Donut Day or Suicide Prevention Day) 

Holiday: Date in 2017
Notes:
___________________________________________________
Holiday: Date in 2017
Notes: 
___________________________________________________
Holiday: Date in 2017
Notes: 
___________________________________________________



What are your big upcoming events or milestones for the 
year for your business?
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Event: Date in 2017
Notes: ______________________________________________

Event: Date in 2017
Notes: ______________________________________________

Event: Date in 2017
Notes: ______________________________________________

Event: Date in 2017
Notes: ______________________________________________

Event: Date in 2017
Notes: ______________________________________________

Other Notes: 
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________



Step 3: Platform and Frequency
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What social media platforms (e.g. Facebook, Twitter, LinkedIn, Snapchat, 
etc.) will you use this year? What days and times will you post there? 

Platform 1: 
Number of posts per day: 
Times of day to post: 
______________________________________________________________
______________________________________________________________
______________________________________________________________

Platform 2: 
Number of posts per day: 
Times of day to post: 
______________________________________________________________
______________________________________________________________
______________________________________________________________

Platform 3: 
Number of posts per day: 
Times of day to post: 
______________________________________________________________
______________________________________________________________
______________________________________________________________

Other Notes:
______________________________________________________________
______________________________________________________________
______________________________________________________________



Content Ideas: 
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How will you do the following things this year? 

Inspire:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Engage
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Reward:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Entertain:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
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Understand:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Connect:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Educate:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Promote:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
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Video:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Photos:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

Text:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

How will you connect your social media to your website: 
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

How will you incorporate: 
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How will you connect your social media to your other marketing efforts? 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

What is your ad budget for the year? 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Who on your team will participate with content creation? 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Do they have all the permissions they need to do their job? 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Other Notes: 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Have fun brainstorming your content plan, and watch out for more 
exciting tools and tips for your social media strategy from me all year!! 


